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Basic Manners and Mindsets for Working in

Japan
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1. B5RIERSE : BATIIEREZAYIICT 3 1. Punctuality: In Japan, time is of the essence.
@b H 5, HRPREDEHEICIEN Try not to be late for appointments,
BWESIIC0h T, tMADKEHZEE meetings, and respect the time of others.
L&S, 2. Greetings, greetings & greetings.
2. Bi$#ZEBbALELTWLES, 3. Report, communicate, and discuss with
3. ¥R -E - HHEHEEIC . BFEHS TR your supervisor without making decisions
¥'Ic, ERICHRERT 3. on your own. .
4. R BEPESZRS—Vicabt 4, ::Iottl;‘mg: B(Ie( slure to \(;vcte’ar.the co.rtrec:. attire
0 9 S g3 or the workplace and business situation.
5 i'IE}LLL\Ef%ILI:‘QT%é; —LEER 5. Email and chat response: General rule for
: email reply is within one day.
. %}ﬁ;;’;ﬁgfi AR OHENT & 6. Honesty: Always speaking the truth and

not hiding anything.
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1. XEZ LD LAICEEDIETCIEE 1. Take notes: Take notes of instructions and
ZAEZ LD, ARDETHERCIR guidance from your supervisor or senior.
DERED—DOT. ZEIFEIINT-HATE Bring a note and pen when your name is
IRERVZEZHEHESLED, called as a gesture of motivation.

2. BODEEH%Z2 5%, HEFEOHNEICE D 2. Always trying to improve skills and work
TW3, productivity.

3. B EBULWRY giRaZEhsiss o 3. Conscience and compassion: Believe that if
LATHSEICRH®IE. HFUuLERA you work hard with a positive attitude,
(FWTLBEELTWS, good results will surely follow.

4. TLOHEE.AXITHE DT LTS 4. Cultural respect: Japan has its own culture

® https://ill.co.jp/icc/ikusei/column minimum.html

BHB3NDT, SEVELZEEL.
BREL &5 T BEEBHKY

and customs, so it is important to respect
and try to understand each other's
different cultures.
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